Semiannual Index to THE OFFICE 


VOLUME 61, JANUARY THROUGH JUNE, 1965 


Accountant, The Vanishing, Brian V. Rothery cites ead hi araiea Feb., 


Air Conditioning, Plan Now for the Preventive Maintenance of Your, 


William J. Wren = Mar., 
Alcoholic Women Employees Are Harder to Discipline ... June, 
Association as a Management Tool, The, C. C. Cameron .... Jan., 
Automated Payroll System, Factory’s, W. F. Kampmeinert Mar., 


Automation and People Affect Profits, How, Warren L. Ganon Jan., 
Jan., 


Automation as a Super Employee, Treat, Jack N. Schreil >fer 


Automation, Riding the Tide of Office, William R. Divine Jan., 


Banks, Automation Expands Functions of, Reno Odlin 
Banks’ “Paper Tiger”, Automation to Tame, Henry J. Rohlf 


CDP Exam This Month, Over 7000 to Take, John K. Swearingen 
Change, A Formula for Making a, Raymond Dreyfack 
hicago Seminar and Business Show, Annual A 
‘ommunicate With a Technical Newsletter, How to, Robert C. Fouhy) 
ommunication is the Alpha and Omega, Jolin B. Morgan 
‘omputer Analysis Improves Cattle 
omputer to Promote Business, Uses 
‘omputer Manufacturers Must Help Customers Get Greater 
Use of Hardware, Harry R. Fite 
‘omputerized Cattle Ranch, Austin M. Elliott 
‘ontrols, Promoting Practical Business, F. A. Beale 
‘opiers, Ink Foils 
‘opying Costs, How Allocation of Work Reduces, 
osting, How Opera Company Controls Job, Richard . a, 
Credit Counseling, The Objectives of, Robert L. Howar 


Data Center of Midwest Stock Exchange Reduces Members’ Costs, How 
Data Processing Conference, International ed 


Economy, Five Fallacies of Office, Raymond Dreyfack 

EDP Operation, How City Staffs Its, Mae E. Miner 

EDP Reporting of R & D Costs, Thomas A. Dickinson 

Education, The Association's Role in, James L. Thompson Jr. 

Education, The Need for Better Office, Bruce /. Blackstone 

Electronic Calculator?, Should You Buy an, 

Electrostatic Writing Process, Hermes, er 

Employee Relations, Right or Wrong in Feb., 97; Mar., 127 
May, 123; 

I mployment Agency Designed Its Classification System, How an, 

Freida Kraines Setar : 
England to Update Traditional Systems, C. A. Levett 
Executives Changing to a New Job, Hints for, D. L. White 


Financial Shopping Center, FCA’s New 

Forms and Computer Match Pen Pals at World’s Fa 
Forms Design Can Reduce Errors, George Biek 
Forms, One Writing Produces All Order-Billing 
Forum, 1965 Annual Readers’ ae ee 
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Government Buyers Reducing Paperwork, indrew L. Lehrbaummer 


Human Resources, The Mismanagement of, Dale Purves 
Human Skills, We Must Improve Our Use of, Virgil S. Hanson 


Improvements Become Big Savings, Small, A. L. Rankin 
Information Crisis, The Management, N. Louis Senensiel 
In-Plant Management Group, A New, J. M. Brahney 
In-Plant Scheduling, Measure Work for, H. E. Shimy 
Insurance Industry Automates its Data, Samuel H. Gamil 


Job, Hints for Executives Changing to a New, D. L. 
Jobs, Some Effects of Automation on Office 


Letters, How New York Life Writes Effective, Robert M 
Life Insurance Offices, Automation of, Walter S. Bearde: 
London Bans Office Building, Overcrowded, Tony James 
Look-See Management, The Passing of, Leslie H. Matt 


Machine Room Scheduling at Consolidated Coal, J. P. W) 
Mailing Lists Alive, Keep Your, Beryl Batten 
Management, The Fundamentals of, F. L. Docken 
Management's Three Coordinated Efforts, James Greenw 
Medicare and the High Cost of Health Insurance, Jolin H 
Microfilm Convention in Cleveland, May 11-13, Annual 
Municipalities Benefit From EDP, How, L. M. Romk 


NOMDA Meeting in Chicago 


Office Building, Overcrowded London Bans, 7 
Office Management, Objective Goals for, O. HU tand f Jan 


Payroll System, Factory's Automated, W. F. Kampmeineri Mar 
*ressure-Sensitive Labels, How Offices Are Using Mar 
Preventive Maintenance of Your Air Conditioning, Plan Now for, 

William J. Wren Mar 
Procrastinator, The Worrisome World of the, Glenn Kerfo May, 
Professionalism Versus Technical Judgment, J. B. Mcllroy Jan.., 
Program Manuals Up To Date, How Admiral Corp. Keeps Its May, 
Purchase Order System, Reynolds’ Direct Check, Fred 7. Bridges J1 Feb., 
Purchasing Form for Indirect Materials, A, Raymond P. Gauer Mar., 
Purchasing Function Needs Revaluation, H. K. Intemann Jan.., 


Railroad’s Electronic Systems, A Modern, Rober appat Jan., 
Records Management, Professionalism in, -. H Jan., 
Records Pave the Road to Bankruptcy, Inadequat June, 
Retailing, Management Uses EDP in, C. Robert cBris Jan., 


Secretaries Step-up Campaign for Professional Recognition, James Sprin Apr., 
Service Bureaus Are Optimistic, R. W. Johnson Jan., 
j 


System, The Promise of the Age of the, Walter W. Fink: Jan., 
Systems, 100% per Annum Without Risk: Buy Office, John Hockman May, 


rechnology Cannot Replace Management, Join W. Linsley Jan., 
Telephone Consultant Works With a Client, How the May, 
[ypewriter Serviceman’s Lament, Lawrence Wasser June, 
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Index to New Products in THE OFFICE 
JANUARY THROUGH JUNE, 1965 


ACCOUNTING MACHINES 


Burroughs Corp 


ACCOUNTING SYSTEMS 


Master-Craft Corp 


ADDING MACHINES 
Alexdraft Equipment C 
Burroughs Corp 

Monroe International 

Paillard, inc 

Victor Comptometer Core 
World Wide Office Equipment ¢ 
ADDRESSING EQUIPMENT 
Addressograph Multigraph Corp 
Cheshire, Inc 

Elliott Business Machin 
Scriptomatic, Inc 

AIR SAMPLER 


Staplex C¢ 


ALARM SYSTEMS 
Walter Kidd 
Teleminder C 
BINDERS & BINDING EQUIPMENT 
Americon Carbon Paper 
Corp Mar 
Bankers Box C 
Compu-Binder, Inc 
Cummins-Chicago Corp 


Monarch Metal Product 
Thomas Collators, Inc 


BOOKCASES 


General Fireproofing C 


BRIEF CASES 


Kan Laborotor 


CALCULATORS 

Bohn Business Machines 
Friden, Inc 

IME-USA, Inc 

Monroe Internatione 


CALENDARS 


Doolittle Stationery Specialties C 


CARBON COPY SETS 


Codo Mfg. Corp 
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CARBON PAPER 


Allied Carbon & Ribbon Corp 
Columbia Ribbon & Carbon Mfg. Co 
Frankel Mfg. Co 

Frye Mtg Co 

Interchemical Corp 


CARBONLESS PAPER 


Minnesota Mining & Mfg 
Co 


CARTS & TRUCKS 


Challenge Machinery C 

Kysor Industrial Corp 
Lakeside Mfg. Co 

Newark Caster & Truck Corp 
Pian Hold Corp 

Product Engineering Co 


CASH REGISTERS 


Million Cash Register C Ltd 


CASTERS 


Shepherd Casters 


CHAIRS 


Chicago Hardware Foundry C 

Corry Jamestown Corp 

Fixtures Mfg. Corp 

slobe-Wernicke Co 

H-O-N Office Equipment Cc 

Krueger Metal Products Cc 

Leopold Co 

Ephraim Marsh Jan., 209; 
Okamura Mfg. Co. Ltd Jan., 178 
Peabody Seating Co 

Samsonite International Equipment Div 
Yawman & Erbe Mfg. Co 


COFFEE MACHINES 


Paradiso, Inc 


COLLATORS 


Collator Corp 
General Binding Corp 
Wadsworth Mfg. Co 


COMPUTERS, ELECTRONIC 


Burroughs Corp 

Control Dota, Inc 

General Electric Co 

Honeywell, Inc 

International Business Machines Corp 
National Cash Register Co 

Radio Corp. of America 

Scientific Data Systems 





CONTROL BOARDS 


Magna Visual, Inc 

Pryor Marking Products 

Regal & Wade Mfg., Inc 
Timewise Products, Inc 


COPYING MACHINES 


Charles Bruning .Co Apr., 172; 
Diazit Co 

Ditto, Inc Apr., 157; May, 170; 
Eastman Kodak Co 

Memofax, A.S 

Minnesota Mining & Mfg., Co 

Frederick Post Co 

Rotolite Sales Corp 

Statmaster Corp 

Victoreen Instrument Corp 

Warren Electr-O-Line Corp 

Yorktown Industries, Inc 


COVERS FOR REPORTS 


Transparent Industrial Envelope 


DATA PROCESSING, AUTOMATIC 
Also see Computers, Electronic 


Anelex Corp 
Beemak Plastics 
Brandon Applied Systems, Inc. 
Burroughs Corp 
Cohu Electronics, Inc 
Computer Language Research 
Computer Methods Corp 
Cycle Equipment Co 
Dashew Business Machines 

Inc 
Data Trends, Inc 
Digi-Data Corp 
Dresser Products, Inc 
Electric Information Co 
Engler Instrument Co 
Ericsson Corp 
Fabri-Tek, Inc 
Friden, Inc 
Gates Accoustinet, Inc 
Heller Roberts Instruments Corp 
International Business Machines Corp 
Jenkins Fidgeon, Ltd 
Kimball Systems, Inc 
Mechanical Enterprises, Inc 
Mohawk Data Sciences Corp 
National Cash Register Co 
Prestoseal Mfg. Corp 
Roberts Numbering Machine Div 
Robins Data Devices, Inc 
Royal Typewriter Co 
Service Bureau Corp 
Shaw-Walker Co Apr., 151; 
Sola Electric Co 
Standard Instrument Corp 
Systamethods Corp 
Systems Sales Co 
Teletype Corp 
UGC Instruments, Inc 
United Data Processing, Inc 
Univac Div., Sperry Rand Corp 
Universal Time Punch, Inc. 
U. S. Magnetic Tape Co 
Varitab - Group 
Victor Comptometer Corp 
Virginia Panel Corp 
Wright Line 


226 


DESK RACKS & TRAYS 


Hutton Business Service 
McDonald Products Corp 
Stemple Mfg. Co 


DESK TOP, TRANSPARENT 
D. C. Hey Co 


DESKS 


Haskell, inc 
Leopold Co 
Show-Walker Co 


DICTATING MACHINES 
American Geloso Electronics, 


Inc 

Cole Steel Equipment Co 

DeJur Amsco Corp 

Dictaphone Corp 

Fidelity ‘Sound Co 

International Telephone & Telegraph 
Corp 

Memofax AS 

North American Philips Co 


DISPLAY PANELS 


Aluminum Extrusions, Inc 
Arlington Aluminum Co 


DRAFTING EQUIPMENT, SUPPLIES 


Chart-Pak, Inc 

Hoyle Engineering Co 

Koh-!-Noor, Inc Jan., 211; 
Frederick Post Co 

Polychrome Corp 

Mr. Robert’s Co 


DUPLICATING SUPPLIES 


American Stencil Mfg. Co 
Milo Harding Co 

Old Town Corp 

Shock Proof Corp 

H. E. Smith Co 


DUPLICATORS, OFFSET 


American Type Founders Co 
Fairchild-Davidson 


DUPLICATORS, SPIRIT 


Copy-Croft, Inc 
Ditto, Inc 
Old Town Corp 


ELECTRICAL WIRING 


Electriduct Sales Division June, 


ENVELOPES 


Baltimore Business Forms, Inc May, 
Dennison Mfg. Co. June, 
Envelope Sales Co Feb., 
Tension Envelope Corp. Mar., 
Victor Comptometer Corp. Feb., 
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EVENTS RECORDER 


Amprobe Instruments Corp 
FACSIMILE MACHINES 
Milo Harding Co 


FILES 


Art Metal, inc 

Assemb!l-O-Watic Bor Co 

Bargor Metal Febricating Co 

Botes Mfg. Co 

Borroughs Mfg. Co 

Colight, Inc 

Convoy, inc 

Fidelity File Box, Inc 

Lithofiles Co 

Lit-Ning Products, Inc 

Lyon Metal Products, Inc 

Martin Yale Business Machines Corp 
Office Equipment Mfg. Co Jan., 187 
Plan Hold Corp Feb., 134 
Record Files, inc 

Royalmetal Corp 

Scott-Rice Co 

Show-Walker Co 

Visirecord, Inc 


FILING SUPPLIES 


Franklin File Inc 
Smead Mfg. Co 


FIRE EXTINGUISHERS 
Walter Kidde & Co 


FLOOR MATS 


Carrciiton Products Co 
Duo Co 
Reichhold Chemicals 


FLOOR WAX 
5S. C. Johnson & Son 


FORMS 


Dyna-Slide Co 

Inventory & Business Controls, Inc 
Minnesota Mining & Mfg. Co 
Visirecord, inc 


FORMS COUNTERS 


Thos. De La Rue, Inc 


FORMS HANDLING EQUIPMENT 


American Permac, inc 

Dashew Business Machines, Inc 
Fima S.p.A 

Moore Business Forms, Inc Feb., 
Super Speed, inc 

Tab Products Co Jan., 174; Feb 


HEATERS 


Aztec Electric Heat 
Smith-Gotes Corp 
Thermolator Corp 
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1D CAMERAS 


Avant, inc 


IMPRINTING MACHINES 


Cheshire Inc 
Pitney-Bowes, Inc 


INSERTING MACHINES 


Harris intertype Corp 
Pitney-Bowes, Inc 


IN-OUT BOARD 


Mills Time Return System 
Van Dyck Corp 


INTERCOMS 
Centrum Electronics, Inc 
Ericsson Corp 


Milo Electronics Corp 
Webster Electric Co 


LABEL HOLDERS 


Cel-U-Dex Corp 
Pryor Marking Products 


LABELING EQUIPMENT 
Avery Label Co 
Defiance Machine & Tool Co 


Dymo Industries, Inc 
A. Kimball Co 


LABELING TAPE 


Norton Co 


LABELS 


American Tag Division June 
Pressure Sensitives, Inc Mar 


LAMINATING EQUIPMENT & SUPPLIES 
Best Plastic Products, Inc Feb., 


Gereral Binding Corp Apr., 
Weldon Roberts Rubber Co Mar., 


LAMPS 
Amprobe Instrument Corp 


Dazor Mfg. Corp 
M. G. Wheeler Co 


LETTER OPENERS 


Data-Link Corp 
Paillard, Inc 


LOCK SEAL 
Cel-U-Dex Corp 


MACHINE PADS 


Style Line, Inc. 





MACHINE STANDS 


Borroughs Mfg. Co 
Howe Folding Furniture, Inc 
Meilink Steel Safe Cc 


MAIL SCALES 


Detecto Scales, Inc 


MICROFILM EQUIPMENT 


Atlantic Microfilm Corp 

Belt & Howell Co 

Data Reproduction Systems 
Documat, inc 

Fuji Photo Film Co. Ltd 

General Aniline & Film Corp 
International Business Machines Corp 


Kalvar Corp Jan., 175; 


Minnesota Mining & Mfg. Co 
Mosier Safe Co 
Victoreen Instrument C 


NAMEPLATES 


W. H. Brady Co 
Douglas-Stemac, Inc 


NOISE CONTROL 


Gotes Acoustinet, Inc 


NUMBERING MACHINES 


Ajax Business Machines, Inc 


OFFSET EQUIPMENT & SUPPLIES 


Addressograph Multigraph 
Corp Mar., 203; Apr 
General Graphic Co 
M. P. Goodkin Co 
Handschy Chemical Co 
Itek Business Products 
Kenro Corp 
Multi Attachments Inc 
Multi-Clider Co 
Nu-Arc Co Mar., 198; Apr 
Plastic Coating Corp 
Process Cameras & Equipment, Inc 
SCM Corp 
Shock Proof Corp 
Townsend Industries, Inc 
Wymark Corp 


PAPER DRILLS 


Chandler & Price Co 


PAPER SHREDDERS 


Electric Wastebasket Corp Mar., 208; 
Shredmaster Corp May, 175 


PAPERS, COPYING 


American Stencil Mfg. Co 
Associated Paper Mills, Inc 
Bohn Business Machines, Inc 
Charles Bruning Co 
Carter's Ink Co 


Copy-Croft Inc 

Frankel Mfg. C 

GFN Co 

Nashua Corp 

National Business Machines 
Old Town Corp 

St. Regis Paper Co 


PAPERS, DUPLICATING 


Finch, Pruyn & C 


PAPERS, LETTERHEAD 
American Writing Paper Div 


Crocker Hamilton Papers, Inc 
Byron Weston Co 


PAPERS, MICR 


Wausau Paper Mill 


PARTITIONS 

Adanlock Jamestown Corp Jan., 175 
industrial Acoustics Co 

Rockaway Metal Products Corp 
Royalmetel Corp 

United States Gypsum Co 


PAYROLL CHARTS 


Meilicke Systems, Inc 


PENCIL SHARPENERS 


Apsco Products, Inc 


PENCIL SHARPENERS, ELECTRIC 


Du Prints, Inc 


PENS, BALLPOINT 


Bankers & Merchants 
Du Prints, Inc 
Scotty Pen Co 


PENS, MARKING 


American Stencil Mfg. Co 
Eberhard Faber Pen & Pencil 
Japan Stationery Cx 
Micropoint, inc 

Yasutomo & Co 


PERFORATORS 


Pryor Marking Products 


PHOTO PROCESSOR 


Fotorite, Inc 


PROJECTORS & TRANSPARENCIES 


Charles Beseler Co June, 
Eastman Kodak Co Apr., 
Frankel Mfg. Co Mar., 
Minnesota Mining & Mfg 

Co Feb., 154; Apr., 160; June, 
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PURCHASING CALCULATOR 


VanDeMark Inc 


PROTECTIVE DEVICES 


Walter Kidd & C 


Teleminder C 


RIBBONS, INKED 


At 
Ailied Carbon & 
Columbia Ribbor 
RUBBER STAM 
Bonkers & Mer 
C Johnson 
SAFE SHELVES 


Cel-U-Dex Inc 


SHELVING 


jressograph Multigraph Corp 


Ribbon Corp 
»n & Carbon Mtg 
PS 


hant 
& Son 


> A Hirsh Mtg C 


SIGNS 


Aluminum & Plastic Sign Mfg 


SORTERS 


Mail Systems C 


STAMP PADS 


Impress-A- Tone 


STAPLERS 


Swinglin Inc 


STORAGE BINS 


Equipto 
Interstate Indus 


TABLES 
National Industr 


Shaw-Woalker Cc 
Type Writ Desk 


TAPE EMBOSSE 


Dymo Industries 


TELEPHONE Di 


Bell Telephon 


re 
} 


Cory 


& CABINETS 


tries In 


res, ime 
*) 


Mfg. ¢ 
RS 


Inc 


ALER 


System 


TELEPHONE FORMS 


Cc. R. Gibson C 
Transkrit Corp 
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Cc 
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TELEPHONE HOLDERS 


Bert M. Morris Co 


TELEPHONE INDEXES 


Rest-A-Phone Corp 


TIME RECORDERS 


Cincinnati Time Recorder Cc 
Lathem Time Recorder C 


TRAINING, EMPLOYEE 
Lanston Industries, inc 


Hear Inc 
Success Motivation Institut Inc 


TYPECLEANER 


Perry-Sherwood Corp 


TYPE COMPOSING MACHINES 


Electrographic Corp 
ProType Graphics 


TYPEWRITER JUSTIFIER 


Justi-Meter Corp 


TYPEWRITER PLATFORM 


H. A. Steger Co 


TYPEWRITERS, ELECTRIC 
srundig-Triumph-Adler Sales Corp 
Paillard, inc 

SCM Corp 

TYPEWRITERS, PORTABLE 


Paillard Inc 
SCM Corp 


TYPEWRITERS, SPEAKER'S 
Corp 

TYPEWRITERS, STANDARD 

Paillord, inc 

TYPING CORRECTORS 

Avery Label Co 

Aztec Industries, 

Eaton Allen Corp 

UPHOLSTERY RESTORATIVE 

CAH Industries, Inc 

WASTEBASKETS, FIREPROOF 

CAH Industries, Inc 

WATERCOOLERS 


Sunroc Division 
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Semiannual Index to THE OFFICE 


VOLUME 62, JULY THROUGH DECEMBER, 1965 


Accounts Receivable Increase Faster Than Sales, What to Do When, 
Ben Berman July, 

BEMA Exposition and Conference in New York .. : , 

Blind Excel in Many Office Jobs, The EP err re es OS 

Building Management, Central Automatic Control Saves Money for Office, . . Aug., 


Calculator Saves Two Hours a Day on Quotes , .. wept, 
old Type Guide Book ' ; i . ~ Ue 
‘Communication Requires Understavding, A. C. Evans , .. .wept., 
omputers, Census of, .. = 
‘onveyor Speeds Our Order Processing, Forms, hie ...July, 


2-mployee Relations, Right or Wrong in July, 99; Aug., 85; Sept., 

Oct., 168; Nov., 123; Dec., 
rrors, SKF’s Campaign to Reduce Human aaa , Sept. 
xecutive Recruiter, Meet the, Richard J. Wytmaz nk ee oak os . . Nov. 


Ferry Boat Became a Floating Office Building, How a, K. R. MacDonald .. .Oct., 
Filing, An Appraisal of Lateral, James Spring SC 
Filing, The High Cost of Duplicate Desk, Roy J. Cummings ... , «+ ae 
Fire Hazard, Automated Record Keeping Increases, .Oct., 
Forms Industry, Annual Convention of the Business Oct., 
Forms, Let Your Employees Design Some of Their Own, Carl E. Osteen ...Nov. 
Forms, Payroll Service Office Saves by Using Blank Continuous Check, 

Wylie Adams Dec., 
Furniture for Management Stability, Coordinate Office, Albert Straff ..... .Sept. 


Gold-Rush Town, A Modern Business Grows in an Old, . . . Sept. 
Intercom System Saves Time in Color Research Office, How, 

Japan Likes Steel Office Furniture, Tomohisa Yagi 

Japan Mechanizes Its Offices to Meet Growing Competition, Takayasu Inoue 


Japan Plans for Data Processing, Office Management in, Saichiro Kaneko 
Japan, Production of Office Supplies Is Increasing in, Tsutomu Miyoshi 


Labor Troubles, Listen to Employees to Avoid Most, Matthew Goodfellow 
Labeling Tapes, The Versatility of Self-Adhesive Embossed Plastic, 
Layout Change Improves Houston Utility’s Customer Service, Office, 
Letterwriters, Consultant Personalizes Advice to, J. P. Weart 

Lunch, How Two Airlines Get Office Employees to Stay for, 


Mail, We Save by Eliminating Unwanted, Joan Davis ee 

Manpower, How to Improve Your Utilization of, Joseph A. Williams 

Marking Just About Anything, There’s a Device for Repetitively, 
Thomas H. Brmkmann ; 

Marking Pens Meet Amazing - wh 

Merit Rating, A Guide to, Joseph A. Williams ... 

Microfilm, Analyze Your System Before You, David R. Wolf 

Microfilm Improves Accounting for a Law Book Publisher 

Mimeo: the Cinderella Reproduction Process, J. B. Britt 
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Move Overseas by Air, Relocation Time Is Saved When Office and Personnel 


Moved, How an Office 


Norair’s Operations Control, Thomas A. Dickinson 
NSOEA Convention and Exhibit in Chicago . 


Offset Platemaking, Planning for, John Schultheis 


Offset Presses, One Person Can Run Two, 


Paper for Office Printing, How to Buy, John J. Windahl 
Procedures Affect Profits, How Policies and, C. R. Dillon 


Recording Saves Salemen’s Time, Phone Order, 

Records Are Inadequately Protected, Most EDP, 

Records Management, Administrative Problems of, Freida Kraines 
Records Storage Problem, How We Solved Our, Raymond P. Gauer 
Rental Costs of EDP Equipment, Metering Reduces, 

Responsibility Cannot Be Delegated, Dr. Richard E. Dutton 


Salesmen’s Reports Worth the Effort? Are, William Conway 


Self-Motivation, Your Most Important and Toughest Job:, Paul J. Meyer ... 


Speech in Offices, How to Secure Privacy of, Eugene H. Kone 
Systems Meeting in Chicago, Nov. 1-3, Annual, 


relevision, How Management Uses Closed Circuit 
“Think” in the Job Content, Let’s Put, Austin M. Elliott 
Time Recording for Automatic Processing, J. J. Brett 


Visual Communications Congress in Detroit, Nov. 13-16 


Warm at Work, Keeping 


Work Organization in the Office, Basic Principles of, Frank M. Knox 


Dec., 70 
..Aug., 65 
.Sept., 120 
Sept., 87 


July, 76 
.Oct., 72 


Aug., 74 
Nov., 15 


Aug., 72 
July, 121 
Sept., 75 
Oct., 84 
Nov., 130 
Nov., 12 


July, 18 
July, 12 
Dec., 14 
Oct., 82 
July, 106 
July, 69 
Sept., 122 
Nov., 90 


Dec., 152 
Aug., 13 


INDEX TO NEW PRODUCTS IN THE OFFICE 


JULY THROUGH DECEMBER, 1965 


ACCOUNTING BOARDS 


Colonial Pay Systems 


ACCOUNTING MACHINES 


Burroughs Corp 
National Cash Register Co 


ADDING MACHINES 
Olivetti-Underwood Corp 


ADDRESSING EQUIPMENT 
Cheshire, Inc 
Elliott Business Machines, Inc 


July 110; 


Aug., 115; 
Master Addresser Co 


172 


AIR FILTERS & SAMPLERS 


Chicopee Mills, Inc 
Staplex Co 


BINDERS, BINDING & COVERS 
G. J. Aigner Co 

Cesco Div 

Devoke Co. 

General Binding Corp 


Sept., 


McBee Systems Div 
Joshua Meier Co. 
Nordon Mfg. Co. 
Smead Mfg. Co 
Thomas Collators, Inc 


Oc 
Sept., 132; Oct., 


Oct., 234 
Nov., 210 


Sept., 221 
Sept., 148 
Oct., 227 
July, 154; 
180; Oct., 178 
Sept., 175 
Sept., 244 

t., 184 


July, 


Aug., 126; Nov., 170; Dec., 


Tola Sales Co 
Wassell Organization, Inc 


Sept., 
Dec., 114 
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BOOKCASES 
H-O-N Co 


CALCULATORS 


Dero Research & Development Corp 
Monroe International Div 

Olivetti Underwood Corp. 

SCM Corp July, 122; Aug., 114; 
Victor Comptometer Corp July, 126; 


CARBON COPY SETS 


Gowdy Office Materials Co 150 
Interchemical Corp Oct., 181 


CARBON PAPER 
Codo Mfg. Co Oct., 214 


CARBONLESS PAPERS 


Minnesota Mining & Mfg. Co July, 109 
Standard Packaging Corp July, 123 


CART & TRUCKS 


(Also see Dollies) 
Can-Pro Corp 

W. A. Charnstrom Co 
S & G Enterprises 


CHAIRS 

H-O-N Co 
Howell Co 
Krueger Metal Preducts Co Sept., 196; Oct., 184 
Lyon Metal Products, Inc Sept., 193 
Monarch Furniture Co Nov., 174 


CHECK PROTECTORS 
Burroughs Corp Dec., 130 


CLEANING & MAINTENANCE 


American Cleaning Equipment Corp Sept., 230 
Breuer Electric Mtg. Co July, 159; Nov., 144 
Kori-Vac, Inc Sept. 234 
Lan-O-Sheen Co July, 150 


COFFEE MACHINES 
Lugano 


COIN TRAYS 
C. L. Downey Co 


COLLATORS 


Fairchild-Davidson 
Michael! Lith Sales Corp 


COMPUTERS, ELECTRONIC 

Control Data Corp Nov., 137 
Monroe international, Inc Sept. 131 
Olivetti Underwood Corp Dec., 97 
Radio Corp. of America Nov., 133 
Systems Engineering Laboratories, inc Sept. 147 
Univac Div., Sperry Rand Corp Aug., 96 


CONTROL BOARDS 
Methods Research Corp 
Wm. A. Steward Co 
CONVEYOR SYSTEMS 
Novak Co Nov., 168 


COPYING MACHINES 

ABM Aridfax Corp Sept., 228 
American Photocopy Equipment Co Oct., 197; 
Nov., 190 
Dec., 133 
Aug., 110 


Aug., 132 
Oct., 189 
Sept., 216 


July, 140 
Sept., 252 


Sept., 224 
Sept., 248 


Sept., 178 
Oct., 180 


Dec., 11 
Dec., 11 


6 
2 


Anken Chemical & Film Corp Aug., 117; 
Bohn Business Machines, Inc 
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Charles Bruning Co Aug., 114; 
Burnishine Products Co 
Dennison Mf Co 

A. B. Dick t, 
Inter-Continental Photocopy 
Lumoprint Zindler K. G 
Reproduction Engineering Corp 
Rotolite Sales Corp 
Royfax Div., Litton 
Savin Business Machines 
SCM Corp 

Titan Office Products 
Yorktown Industries 


COUNTING EQUIPMENT 
Bankers & Merchants, Inc 
Denominetor Co 
Pitney-Bowes, Inc 
Standard Instrument Corp 


CURRENCY CHANGERS 
Standard Change-Moakers, Inc 


DATA PROCESSING, AUTOMATIC 


Addo-x, Inc 

Addressograph Multigraph Corp 
Ampex Corp. 

Applied Logic Corp 

Avery Label Co 

Beekley Corp 

Bell System 

Bunker-Ramo Corp 

J. H. Bunnell & Co 

Cheshire, Inc 

Computer Accessories Corp 
Dartex Inc 

Dashew Business Machines, Inc 
Data-link Corp 

Donauld Co 

Dresser Products, Inc 

Dura Business Machines 
Ferranti Electronics 

Honeywell 

International Business Machines Corp 
Mac Panel Co 

Micronetic Corp 

Minnesota Mining & Mfg. Co 
Mohawk Data Sciences Corp 


Sept., 177; 


Corp 


Industries 
Corp 


July, 115; 
Nov., 143; Dec., 
Monroe Sweda Sales Register Systems Dec., 
Ray Myers Corp Nov., 
National Cash Register Co Dec., 
Roberts Numbering Machine Div Nov., 
Royal Typewriter Co Sept., 
Scientific Data Systems Aug., 
Standard Register Co Nov., 
Steelcase inc Sept., 
Tally Corp Sept., 
Teletype Corp Aug., 
UGC Instruments, Inc Nov., 
U.S. Magnetic Tape Co Oct., 
Virginia Panel Corp ; Oct., 


DESK ACCESSORIES 

Central Industries Corp Sept., 
McDonald Products Corp July, 
Parker Pen Co 


DESKS 

Brunswick Corp 

Corry Jamestown Corp 
Drexel Enterprises, Inc 
Globe-Wernicke Co 
H-O-N Co. 

Hoosier Desk Co 

JG Furniture Co 

Lyon Metal Products, Inc 





DICTATING MACHINES 


DeJur-Amsco Corp 
Dictaphone Corp 
Thomas A. Edison 
Gray Mfg. Co 
Internetienel Business Machines Cerp 
Stenocerd Corp Aug., 122 
Werld Wide Dictation Service 


DISPLAY PANELS 
Walker Jemar Co 


DOLLIES 
Also see Carts & Trucks 


New Haven Quilt & Pad Co 
Nutting Truck & Caster Co 
Raymond Products Co 


DRAFTING & DRAWING EQUIPMENT 
Addressograph Multigraph Corp 

W. H. Brady Co 

Chart-Pak, Inc Nov., 196; 
Koh-!I-Noor, Inc 

J. S. Staedtler, Inc 

Talens & Son, Inc 


DUPLICATING SUPPLIES 


American Stencil Mfg. Co 

Copy-Rite Corp 

A. B. Dick Co 

Ditto, Inc 

Frankel Mfg. Co Oct., 220 
Interchemical Corp 

F. Kenematsu & Co., Ltd 

Martin Yale Business Machines Corp 
Roneo Div., Addo-x, Inc 

F. S. Webster Co 


Industri 


DUPLICATORS, SPIRIT 
Copy-rite Corp 

Ditto, Inc 

Standard Duplicating Machines Corp 


DUPLICATORS, STENCIL 


Milo Harding Co July, 127; Sept., 247 
Oct. 181 
Print-O-Matic Co Sept., 237 


ERASERS 


J. S. Staedtler, Inc Dec., 140 
Weldon Roberts Rubber Co Oct., 227 


FILES 


Access Corp 
Bankers Box Co 
Browne-Morse Co Sept., 177 
Buddy Products, Inc Nov., 182 
Dial-A-Card, Inc July, 152 
Diebold, inc Dec., 111 
Filing Systems Nov., 215 
Highsmith Co Aug., 131 
H-O-N Co Aug., 136 
Lit-Ning Products, Inc July, 146 
Mosler Safe Co Sept., 180; Dec., 113 
Office Equipment Mfg. Co Aug., 135 
Sept., 194; Oct., 198; Dec., 116 
Oxford Filing Supply Co Aug., 116 
Oct., 180; Nov., 168 
L. W. Pierce Co Aug., 111; Sept., 178 
Rendometic Dete Systems, Inc Oct., 183 
Rol-Dex Div., Watsen Mfg. Co Oct., 184 
Ross-Martin Co Oct., 189 
Shaw-Walker Co July, 128; Aug., 99; 
Oct., 179; Nov., 167 
Sept., 182 


Oct., 208 
Sept., 251 


Tennsco Corp 


174 


FILING SUPPLIES 
Dresser Products, Inc 
Robert P. Gillotte C 
Harter Corp 

Oftice Products, Inc 
Smeed Mfg. Co 
Warshow Mfe. C 


FLOOR SAFETY STRIPING 


Netienwide Adhesive Preducts, Inc 


FOLDING MACHINES 
Challenge Machinery C 
A. B. Dick Co 
R. Funk & C 


FORMS 

ABC Business Form 

Bill-A-Pak Co 

Business Service C 

Frye Mfg. Co 

Philip Hano Co Oct., 147; 
Moore Business Forms, Inc 
Recordplate Co 

Rediform Stock Forms Co 
Sales Essentials Mfg. Co 
Systomatic Business Forms, Inc 
Transkrit Corp 

Ss. E. & M. Vernon, Inc 


FORMS HANDLING EQUIPMENT 
Moore Business Forms, Inc Oct., 137 
Standard Register Co 

Systems Sales Co 

Tab Products Co 


HEATERS, SPACE 
Minnesota Mining & Mfg. Co 


INTERCOMS 

Action Systems Co 

Centrum Electronics, inc Sept 
Executone Inc 


LABELING EQUIPMENT 
Apsco Products, Inc 
Com-Tech, Inc 
Dymo Products Co 
Sept., 
Products Corp 


Rotex Div Avery 


LABELS 

Avery Label Co Aug., 
W. H. Brady Co 
Denney-Reyburn Co Aug., 
Pressure Sensitives, Inc 

Smead Mfg. Co 


114; Sept., 


LAMINATING EQUIPMENT 


General Binding Corp Nov., 
Nationwide Adhesive Products, Inc 


LAMPS 

Acme Lite Products Co Nov., 
Cenanon Products, inc Nov., 
Dezor Mfq. Corp. Sept., 214; Oct Nov., 


MACHINE STANDS 


Harter Corp 
Lyon Metal 


Aug., 
Oct., 1 


Products, Inc 


December, 1965 


Tue Orrice 





MICROFILM & MICROFICHE EQUIPMENT 
Atlantic Microfilm Corp Sept 
Bell & Howell Ce July, 126; Aug., 118; Sept 
Cherles Bruning Co Sept., 
CBS Laboretories July 
Documentatien, Inc Oct., 
July 
176; Oct., 
July, 
Sept., 
178; Oct., 
Sept 


Minnesota Mining & Mfg. Co 
110; Sept 


Aus 
Permace! 
Pheto Devices, Inc 
Recerdeak Cerp July 
Thomes Publishing Ce 


MUSIC, BACKGROUND 
Minnesota Mining & Mfg C 


128; Sept 


NUMBERING MACHINES 


Pryor Marking Preducts 


OFFSET EQUIPMENT & SUPPLIES 


Addressograph Multigreph Corp Aug 
Sept 
Nov 
Sept 
Aug., 
Nov., 
Oct 

Sept 
Nov., 
Nov., 
Sept 
Nov 
Dec 
Oct 
Dec., 
Sept 
July, 
Nov 


Ancher Chemical Co 

Paul L. Berger 

W. A. Brown Mfg. Co 

Buckingham Graphics, Inc 

Chart-Pek inc 

Columbia Ribbon & Carbon Mfg. C 
Oct., 189 

A. B. Dick Co 

Electrographic Cerp 

Fairchild-Devidson Div 

General Photo Products C 
D. McClain Co 

NuArc Co 

Ray Industries 

StripPrinter, inc 

Townsend Industrie: 


Aug., 111 


Aug 131 


PAPER CUTTERS 
Chendler & Price Co 
Yasutomo & Co 


PAPER DRILLS 
Challenge Machinery 


Super Speed Inc Aug 


PAPER SHREDDERS 


Electric Wastebasket Corp 
Industrial Shredder 


July, 148 


& Cutter C 


Sept., 
Aug., 
Oct 
Martin Yale Dec 


Business Machines Corp 
Shredmaster 


Corp Oct., 231 


PAPERS, COPYING 
Agfa-Gevaert 
Brown Co 

Charles Bruning Div 
Groveton Papers Co 
Noshue Corp 

National Business 
Old Town Corp 


Inc 


Machines 


PAPERS, LETTERHEAD 
Brown Co 

Kimberly-Clark Corp 
Paterson Parchment Paper C« 


PARTITIONS 


L. A. Derling Co 
Georgia-Pacific Corp 

Heugh Mfg. Cerp 

Morton Mfg. Co 

Weber Showcase & Fixture Co 


Tue Orrice—December, 1965 


186 
174 
206 
122 
224 
124 
178 
127 
255 
181 
202 


PAYROLL TAX CHARTS 
Ayres Corp 


PENCIL SHARPENERS 


Hunt Mfg. Co 


PENS, BALLPOINT 

Eberhard Faber Pen & Pencil Ce 
Fisher Pen Co 

Scripte, inc 
Venus Pen 


& Pencil Corp 


PENS, MARKING 
Eberhard Feber Pen & P 
lapan Stationery Co 
PENCILS, MECHANICAL 
Japan Stationery Co 


r 
nail Co 


POSTAGE METERS 


Pitney-Bowes, Inc 


PRINTING PRESS 


Benkers & Merchants, inc 


PRINTING & EMBOSSING 
Engravolith Cerp 


PROJECTORS & SUPPLIES 
Charles Beseler Co 

Fairchild Camera & Instrument 
Minnesota Mining & Mfg. Ce 
Rowland Products, Inc 


Corp 


RIBBON FABRICS 
Standard Products Corp 


RIBBONS, INKED 
American Stencil Mfg. Co 
Columbia Ribbon & Carbon 
Frankel Mfg. Co 

Royal Typewriter Co 


REFRIGERATORS 
Goodwin of California 


pringer-Penguin, Inc 


RUBBER STAMPS 
Bankers & Merchants, Inc 
Labelon Corp 


SAFES 


Mosler Safe Co 
Shaw-Walker Co 


Mfg. Co 


SECURITY SYSTEMS 


Honeywell, Inc 


SHELF BINS 
Akro-Mils, Inc 


STAPLERS 

Arrow Fastener Co 
Bostitch, Inc 
Swingline Inc 


158; 
170; 


July, 


July, 134; Nov., 


STATIONERY ITEMS 


Cel-U-Dex Corp 
Ceniker Enterprises 
Edmund Scientific Co 
Evans Specialty Co 
Kimberly-Clark Corp 
Lectro-Stik Co 





TABLES 

Hamilton Mfg. Co 
Marnay Sales & Mfg. Co 
Midwest Folding Products 
Mitchell Mfg. Co 
TELEPHONE ACCESSORIES 
Charles R. Barry Co 

Bates Mfg. Co 

Rainbow Wood Products, Inc 
Roanwell Corp 

TEST REPORTS 

Laboratory, Inc 


Corp 


Buyers 


TIME RECORDERS 
Cincinnati Time Recorder Co 
Rapidprint Time Recorders, Inc 
TRAINING EQUIPMENT 
Arkay International, Inc 
Hu-Mac, Inc 
TYING MACHINES 

H. Bunn Co 
elins Tying Machines Co 
TYPE COMPOSING MACHINES 
Pierce Specialized Equipment Co 
VariTyper Corp 
TYPEWRITER CHARACTERS 


Camwil, inc 


TYPEWRITER PARTS & TOOLS 
Ames Supply Co 

Martin Yale Business Machines Corp 
Pagoda Industries, Inc 
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FILE YOUR 
COPIES OF 


OFFICE PUBLICATIONS, INC. 
73 Southfield Avenue 
Stamford, Conn. 06904 
Please send me 


files at $5.00 per set of two. 
| enclose ......... Bill me [J 
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, 164 
Aug., 122 


Sept., 241 
Nov., 174 
Nov., 192 


TYPewRITERS, AUTOMATIC 
American Automatic Typewriter Co 
Duro Business Machines 

Oki Electronics of America 
TYPEWRITERS, ELECTRIC 
Buckingham Graphics, Inc 
inter-Continental Trading Corp 
Olivetti Underwood Corp 

SCM Corp 

TYPEWRITERS FOR HANDICAPPED 
Inter-Continental Trading Corp 
TYPEWRITERS, PORTABLE 
Brother International Corp 

Nippo Machine Co., Ltd 
TYPEWRITERS, STANDARD 
Olivetti Underwood Corp 

WALL HANGERS 

Mohawk Precision Corp 

Neotape Corp 

WALL PROTECTORS 


W. H. Brady Co 
Minnesota Mining & Mfg. Co 


WASTEBASKETS 
CAH Industries, inc 
Witt Co 


WATERCOOLERS 


Sunroc 


-_ 


Whe 


Nov., 


Office 


~~ 
eo 
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Attractive file boxes, each made to hold a; 
complete volume (six issues) with volume } 
index in last copy (June and December). | 
Any copy can be removed or replaced } 
without handling irritating wires. Two files, , 
to hold an entire year's issues, are $5.00 } 
postpaid in U.S. 


NAME 
ADDRESS 


CITY 


STATE Zp 


Tue Orrice 
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